Submission Checklist for Relying Sites

Approval for relying sites is obtained individually, on a rolling basis, when the site’s complete documentation is obtained.  KUMC study teams should submit a modification in myIRB when they are ready to add each relying site.  Study teams are encouraged to refer to this checklist to confirm their submission is complete.  

· Institutional profile, signed by the site’s IRB representative
· Study-Specific Local Context Questionnaire, signed by the site PI and site’s IRB representative
· Reliance acknowledgement letter signed by the site’s IRB representative
· Proposed site consent form(s), tracked version
· Proposed site consent form(s), clean version
· Stand-alone HIPAA authorization, when required by the site
· Site-specific documents that require IRB review (e.g., site-specific recruitment materials, non-English version consent forms, etc.)

Please contact the IRB Reliance Manager at IRBreliance@kumc.edu with questions about submitting documentation for relying sites.  










